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ST MALACHY'S COLLEGE

Job title:

General Care Assistant (Term-time) 
Temporary post
Job purpose:
To provide assistance to an individual pupil with special educational and behavioural needs so that he can fully participate in College life.

Responsible to: 
The Principal through the Learning Support Coordinator
Requirements – 
Applicants must hold a minimum of GCSE/O Level English and Mathematics grades A to C. Preference may be given to those applicants that have at least three months’ relevant experience in looking after children with special needs and/or a recognised qualification in a related SEN area. 


Criteria may be enhanced for short listing purposes.

Key Tasks:

A1.
Assisting outside the Classroom, including eg.

· Carrying schoolbags and other school equipment, and ensuring they are available as and when required.
· Ensuring the safe mobility of the pupil/s within the school premises.

· Supervising the student concerned before classes in the morning, during the mid-morning and lunch breaks and in the movement between classes. Assisting with the care of pupils at meal times.
· Ensuring that the student is met in the morning and returned to home transport at the end of the day.
· Assisting with toileting/personal hygiene/dressing (eg. changing for PE) if required.
· Accompanying pupils and participating, as required, in physical activities, including PE, swimming, indoor and outdoor play and other educational visits, eg. fieldwork, sport, educational outings.
· Cleaning equipment connected with the daily activities of the classroom and with the setting out of equipment as directed.

The nature of a disability of the pupil may necessitate assistance within the classroom particularly in practical subjects

A2
When the pupil is in the classroom, performing other administrative duties as directed by the Learning Support Coordinator or the Bursar

General

It is recognised that the nature of the work of a General Care Assistant is such to require a degree of flexibility and certain miscellaneous duties may be requested in addition to those set out above.

The duration of employment of the post will be subject to the following conditions;

(i) For as long as the pupil in your care attends the school, or

(ii) A decision is made that the pupil no longer requires assistance at the school, or

(iii) Subject to continued funding

This post is term-time only. 
Hours 
Up to 30 hours per week (term time only) 
Hourly rate
EA rates Pt 2 (£9.8639 per hour).
Criteria may be enhanced for short listing purposes.

